Yes -
What kind of Medical
Attention is Needed?

Kylie Harkin

Employee Accident Occurs-

Does the Employee need Medial
Attention?

Kytie Harkin

Unsure -
Contact the Payroll Specialist (or Director of Business Services, if Payrollis No
~— unavailable)
-"~-.__ They will talk with the employee and provide the number for Medcore - which will PPt
=== help direct them regarding medical attention. The employee can Medcore to talk to - Kyie Harkin

a Nurse for free - 1-855-736-9482
Is Medical Attention Needed? 7

Kylie Harkin

The Employee will report the Accident/Injury to their
Supervisor and Payroll Specialist
« All accident need to be reported to your supervisor and
Payroll Specialist within 24 hours (Or next business day)

Note: Failure to timely and accurately complete an
Employee Accident Form may affect future benefit options.
Kylie Harkin

i
The supervisor will provide the employee with an Employee

Accident Form that the employee will fill out while the
supervisor is calling the Payroll Specialist

Employee Accident form link:
https://www.waupaca.k12.wi.us/district/district-forms.cfm

Kylie Harkin

Did the employee receive medical

treatment or expecting to receive

medical care in the future for this.
accident?

Kylie Harkin

-~
-
Pt ~.,

=
-
Yes -
The employee will need to fill out ~.
« Workers compensation Claims Packet .

The employee will need to stay in contact with
the Payroll Specialist to ensure accurate pay is
distributed.

Every accident will be appropriately
investigated to determine solutions to help
minimize future accidents.
Kylie Harkin
Employees involved in the accidents will be
notified of solutions, along with any possible
disciplinary documentation and/or action
should unsafe employee behavior be
determined.

Mark Flaten



